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MEMORANDUM OF UNDERSTANDING 

July 1, 2007 through June 30, 2009 
SAUSALITO POLICE ASSOCIATION, INC. 

 
 

This Memorandum of Understanding is entered into pursuant to the provisions of Section 3500, et. 
seq. of the Government Code of the State of California. 
 
The parties have met and conferred in good faith regarding wages, hours and other terms and 
conditions of employment for the employees in said representation unit.  The parties have freely 
exchanged information, opinions and proposals and have endeavored to reach agreement on all 
matters relating to the employment conditions and employer-employee relations of such 
employees. 
 
This Memorandum of Understanding shall be presented to the Sausalito City Council as the joint 
recommendation of the undersigned parties for salary and employee benefit adjustments for the 
period commencing July 1, 2007 and ending June 30, 2009 and shall not be effective unless and 
until it is approved by the City Council. 
 
Section 1.  Recognition 
 

1.1 Association Recognition 
The Sausalito Police Association, Inc., hereinafter referred to as the "Association," is 
recognized as the majority employee organization for those employees as defined in Section 
4.1 and employees assigned to those classifications listed in Appendix A. 

 
1.2 City Recognition 

The City Manager, or any management representative duly authorized by the City Manager, is 
the representative of the City of Sausalito, hereinafter referred to as the "City", in employer-
employee relations. 

 
Section 2.  Dues Deduction 
 

Dues deduction shall be based on the voluntary written authorization of the employee, which 
shall remain in effect so long as the employee remains in the Association unless such 
authorization is canceled in writing by the employee.  The dues deduction shall be for a 
specified amount and uniform between members of the Association.  The Association shall 
indemnify, defend, and hold the City harmless against any claims made and against any suit 
instituted against the City on account of dues deduction.  The Association shall refund to the 
City any amounts paid to it in error upon representation of supporting evidence. 
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Section 3.  No Discrimination 
 

There shall be no discrimination by the Association or City or by anyone employed by the City 
because of race, creed, color, national origin, ancestry, sexual preference, marital status, political 
affiliation or legitimate Association activities against any employee or applicant for employment, 
and to the extent prohibited by applicable state and federal law, there shall be no discrimination 
because of age, physical or mental disability or medical condition.  

 
Section 4.  Probationary Status 
 

4.1 Classification of Employees 
A probationary or permanent employee is defined as an employee in a permanently 
authorized position who is required to be enrolled in the State Public Employees Retirement 
System (PERS).  Probationary or permanent full-time employees shall be compensated at the 
monthly rates described in this Memorandum of Understanding and such employees are 
entitled to all employee benefits, in accordance with the various provisions of this 
Memorandum of Understanding. 

 
4.2 Probationary Period 
 

All appointments to positions shall be tentative and subject to a probationary period.  The 
probationary period for original appointments to sworn positions shall be for a period of 
eighteen (18) months except for appointments where the new employee has successfully 
completed probation at another police department for the same position, in which case the 
probationary period shall be twelve (12) months.  The probationary period for original 
appointments to non-sworn positions shall be for twelve (12) months and the period for 
promotional appointments to all positions shall be twelve (12) months.  Individual 
probationary periods may be extended with good cause upon request of the department head. 

During the original probationary period an employee may be terminated, at any time, without 
the right of appeal in any manner except as mandated by state or federal law.  Notification of 
termination in writing shall be served on the probationer. 
 
An employee who has previously completed the requisite probationary period and who is 
rejected during a subsequent probationary period for a promotional appointment shall be 
reinstated to the former position from which the employee was appointed unless the 
employee is discharged for cause. 

 
Section 5.  Disciplinary Action 
 

5.1    Notice 
 

When the department head imposes any punitive action (as defined in Section 3303 of the 
Public Safety Officers Procedural Bill of Rights, California Government Code Section 3300, 
et seq. or successor statute) on an employee, written notice of the action and the reasons 
therefore, as provided in the City's personnel rules, shall be given to the employee.  If the 
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employee feels that the punitive action has been unjustly imposed, he or she shall have the 
right to appeal his or her case through the appropriate procedure as outlined below.  A 
transfer for purpose of punishment not resulting in economic loss and a written reprimand 
shall only be appealable up to the level of the City Manager. 

5.2 Appeal procedure 
 

Step 1.  Within ten (10) calendar days after submission of the notice of punitive action, the 
employee may submit a written reply and/or request for hearing to the City Manager in 
response to the charges made against him or her.  The City Manager shall investigate the 
issues involved and, within ten (10) working days of receipt of the written request from the 
employee, schedule a meeting with the employee and the Association representative.  At this 
meeting, the City Manager shall attempt to reach a satisfactory resolution of the appeal.  The 
City Manager shall have ten (10) working days following this meeting in which to reply in 
writing. 

 
Step 2.  If the employee and Association are not satisfied with the City Manager’s response 
in Step 1, the Association may, within ten (10) calendar days of the City Manager’s reply, 
request review by a disinterested third party selected from a list of ten (10) candidates 
provided by the State Mediation and Conciliation Service.  If the parties cannot mutually 
agree on the party to be selected, it shall be determined by lot which party may first strike a 
name from the list.  The parties shall alternately strike one name and the last name remaining 
shall be selected.  Each side will bear its own costs for said mediation, and the actual cost 
for the service will be shared equally between the City and the Association.  The report of 
the disinterested third party shall be advisory only and shall not be binding. 
 
Step 3.  The report of the disinterested third party shall be submitted to the Association and 
to the City Manager.   The City Manager shall consider the report of the disinterested third 
party and, within ten (10) working days, notify the Association in writing whether or not his 
or her previous position has been modified. 
 
Step 4.  If the employee and Association are not satisfied with the City Manager’s position in 
response to the report of the disinterested third party, the Association may, within ten (10) 
calendar days submit a written request for a hearing before the City Council.  Upon such a 
request, the City Council shall schedule a hearing within thirty (30) calendar days.  
Procedures governing the hearing shall include, but not be limited to: the Public Safety  
 
Officers Procedural Bill of Rights, California Government Code Section 3300, et seq., 
testimony under oath, the right of cross-examination and to confront adversary witnesses, the 
right to representation, exclusion from the hearing room of any witnesses not at the time 
under examination, and the issuance of a formal decision.  The decision of the City Council 
shall be final. 

 



______________________________________________________________________________________
_____ 
Sausalito Police Association, Inc. MOU                                                               July 1, 2007 through June 30, 2009 
 

Page 4 

5.3    Other Disciplinary Action 
 
When the department head imposes discipline other than what is specified in Section 5.1, the 
employee may submit, within ten (10) calendar days of the discipline, a written request for 
an administrative appeal to the City Manager.  The City Manager shall review the discipline 
and pertinent information and then shall render a decision within ten (10) working days of 
receipt of the request for an administrative appeal.  The City Manager’s decision shall be 
final.  The City agrees to comply with Government Code Sections 3300 – 3311 commonly 
referred to the Public Safety Officers Procedural Bill Of Rights Act, to the extent applicable.  

Section 6.   Grievance Procedure 
 

6.1 Definition 
 

A grievance is any dispute that involves the interpretation or application of any provision of 
this Memorandum of Understanding or any addenda or supplementary letter attached to this 
Memorandum of Understanding. 

 
6.2 Procedure  

 

A grievance shall be filed according to the following procedures: 
 

Step 1.  The Association, on behalf of any employee who believes that he/she has a 
grievance, may, within sixty (60) calendar days of the event giving rise to the grievance, 
present the grievance informally, either orally or in writing, to the immediate supervisor 
involved in the event. Grievances not presented within the time period shall be deemed to be 
waived and the event giving rise to the grievance shall remain unaltered in any respect.  If 
the grievance is not resolved orally, the supervisor shall give a written answer to the 
Association within ten (10) calendar days of the receipt from the grievance by the 
supervisor.  When the immediate supervisor is also the department head, the grievance shall 
be presented directly as provided in Step 2. 

 
Step 2.  If the grievance is not resolved with the immediate supervisor, the Association may, 
within five (5) calendar days from receipt of the supervisor's answer, forward the grievance 
in writing to the department head for consideration.  If the grievance is not submitted to the 
department head within five (5) calendar days from the date of receiving the decision from 
the immediate supervisor, the immediate supervisor’s decision shall be final and binding.  In 
the event that the immediate supervisor is also the department head, the grievance may, 
within ten (10) calendar days of the event giving rise to the grievance, be presented to the 
department head.  Grievances not presented within the time period shall be deemed to be 
waived and the event giving rise to the grievance shall remain unaltered in any respect.  
Answer to the grievance shall be made in writing by the department head, after conferring 
with the Association, within fifteen (15) working days from receipt of the grievance. 
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Step 3.  If the department head does not resolve the grievance, the grievance may be 
forwarded within ten (10) calendar days to the City Manager for final disposition, OR  

At the Association’s request, the matter may be referred to a disinterested third party 
selected from a list of ten (10) candidates provided by the State Mediation and Conciliation 
Service.  If the parties cannot mutually agree on the party to be selected, it shall be 
determined by lot which party may first strike a name from the list.  The parties shall 
alternately strike one name and the last name remaining shall be selected.  Each side will 
bear its own costs for said mediation, and the actual cost for the service will be shared 
equally between the City and the Association. The report of the disinterested third party shall 
be advisory only and shall not be binding. 

Step 4.  The report of the disinterested third party shall be submitted to the Association and 
to the City Manager.  The City Manager shall consider the report of the disinterested third 
party and, within ten (10) working days, notify the Association in writing whether or not his 
or her previous position has been modified. 

Step 5.  If the Association is not satisfied with the City Manager’s position in response to the 
report of the disinterested third party, the Association may, within ten (10) calendar days 
submit a written request for a hearing before the City Council.  Upon such a request the City 
Council shall schedule a hearing within thirty (30) calendar days.  The decision of the City 
Council shall be final 
 

6.3 Extension of Time Limits 
 

The above-specified time limits may be extended by mutual written agreement between the 
parties.  Failure of the employee or the Association to act within the specified time limits, 
unless extended, shall dismiss and nullify the grievance.  Failure by the City to observe such 
time limits, unless extended, shall cause the grievance to be moved to the next level of the 
grievance procedure. 

 

6.4 Compensation Complaints 
 

All complaints involving or concerning the payment of compensation after the effective date 
of this Memorandum of Understanding shall be initially filed in writing with the department 
head.  Only complaints which allege that employees are not being compensated in 
accordance with the provisions of this Memorandum of Understanding shall be considered as 
grievances.  Any other matters of compensation are to be resolved in the meet and confer 
process and, if not detailed in the agreement which results from such meet and confer 
process, shall be deemed withdrawn until the meet and confer process is next opened for 
such discussion.  No adjustment shall be retroactive for more than sixty (60) days from the 
date upon which the complaint was filed. 

 
 
 
6.5 No Change in Memorandum 
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Proposals to add to or change this Memorandum of Understanding, or written agreements or 
addenda supplementary hereto, shall not be considered under this Section, and no proposal to 
modify, amend or terminate this Memorandum of Understanding nor any matter or subject 
arising out of or in connection with such proposal, may be considered under this Section. 

Section 7.   Salaries 

7.1 Pay Periods   

Since May 1, 2003, salaries are paid on a bi-weekly basis.  Each pay period shall begin at 
12:01a.m. Sunday and continue up to and including 12:00 midnight Saturday two (2) weeks 
following.  Each payment shall be made not later than the Friday following the ending of 
each payroll period and shall include payment for all earnings during that payroll period.  
There are twenty-six (26) pay periods per year. 

 
7.2 Definition of Year 
 

For purposes of calculating pay and benefits, the end of the year shall be defined as the last 
day of the last full pay period of the fiscal year. 

 
7.3 Increases 
 

Upon execution of this agreement, the salary ranges shall be increased as listed below for all 
members of the bargaining unit, both sworn and non-sworn personnel: 

 Effective July 1, 2007 5.0% wage increase 

 Effective July 1, 2008 5.0% wage increase  

See Appendix A for salary charts, which reflect the wage increases as listed above. 

7.4 Step Increases 

All unit employees, with the exception of Police Officers hired at Step A, who have received 
a satisfactory rating ("M") or better on an employee performance evaluation shall receive 
increases in salary according to the following plan: 

§ Step B upon completion of six (6) months' service at Step A 
§ Step C upon completion of twelve (12) months' service at Step B 
§ Step D upon completion of twelve (12) months' service at Step C 
§ Step E upon completion of twelve (12) months' service at Step D 
 

A Police Officer hired at Step A who has received a satisfactory rating (“M”) or better on an 
employee performance evaluation shall receive increases in salary according to the 
following plan: 
§ Step B upon completion of field training or upon a maximum of 18 weeks of service 
§ Step D upon completion of the probationary period 
§ Step E upon completion of twelve (12) months' service at Step D 
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7.5 Shift Differential 

 

Sworn members of the bargaining unit who are assigned to the night shift as defined in 
Section 8.2 will be paid a shift differential of $46.15 (forty six dollars and fifteen cents) per 
pay period.  Shift differential will not be paid for an occasional qualifying shift worked, nor 
shall shift differential be prorated for working only a portion of a qualifying shift. An 
occasional qualifying shift means that any sworn member that has not been assigned to the 
night shift during the shift rotation, and works less than thirty six (36) hours during a pay-
period of a night shift does not qualify for shift differential. In all other respects, the payment 
of shift differential shall comply with the requirements of the Fair Labor Standards Act. 
 

7.6 Call Back Pay 
 

To compensate employees for the time involved in returning to work when off duty, an 
employee directed to return to work by a supervisor, when that employee is not on duty, shall 
be paid a premium of two (2) hours of pay at the overtime rate, regardless of whether the 
employee works two (2) hours or not. 
 

7.7  Longevity Pay 
 

Employees shall be awarded longevity pay of $23.08 (twenty three dollars and eight cents) 
per pay period after five (5) years, $46.15 (forty six dollars and fifteen cents) per pay period 
after ten (10) years, $69.23 (sixty nine dollars and twenty three cents) per pay period after 
fifteen (15) years and $92.31 (ninety two dollars and thirty one cents) per pay period after 
twenty (20) years. 

 
7.8 Field Training Officer Pay 
 

Officers actively training new employees shall receive a five percent (5%) premium pay for 
the hours in which such training is provided. 

 
7.9 Officer-In-Charge Pay 

 

Patrol Officers working as Watch Commanders shall be paid an additional five percent (5%) 
of salary after they have completed two consecutive shifts (24 hours) as the Watch 
Commander, retroactive to the initial shift worked.  Patrol Officers working as a Watch 
Commander for less than two (2) shifts, meaning twenty four (24) hours shall not be eligible 
for this bonus pay. 

 
 7.10 Officer Assigned to Investigations 
 

Officers assigned to Investigations shall be paid an additional five percent (5%) of salary 
after they have completed two (2) consecutive complete shifts on that assignment.  

 
7.11  Salary Differential 
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The salary differential between the top step of the Sergeant classification and the top step of 
Police Officer classification is established to be at least twenty percent (20%). 

 
7.12 Y Rate 
 

Any employee occupying a position which is reallocated to a class, the maximum salary for 
which is less than the incumbent’s present salary, or occupying a position in a class, the 
salary rate or range for which is reduced, shall continue to receive his or her present salary 
with no increase in pay until the salary range exceeds the incumbent’s salary.  Such salary 
shall be designated as a “Y” rate. 
 

Section 8.  Hours of Work 
 

8.1 Normal Work Schedule for Non-Sworn Personnel 
 

The normal work schedule for employees occupying full-time positions shall consist of forty 
(40) hours to be worked within a seven (7) day period.  
 

The normal workday for all non-sworn employees shall consist of not more than ten (10) 
hours.  These employees shall receive thirty (30) minutes for lunch.  Time so taken is on-
duty, subject to call, and is included in the working day. 

 
8.2 Normal Work Schedule for Sworn Personnel 
  

 Sworn personnel not assigned to uniformed patrol duty work in accordance with the Fair 
Labor Standards Act (FLSA) 7k work period exemption consisting of fourteen (14) days 
commencing on Sunday at 0001 hours and ending fourteen (14) days later on Saturday at 
2400 hours.  A typical work day for sworn personnel not assigned to uniformed patrol duty 
shall not exceed ten (10) hours.  These employees shall receive 30 minutes for lunch.  Time 
so taken is on-duty, subject to call, and is included in the working day. Effective with the 
September 2007 shift change, all sworn personnel will work a twelve (12) hour shift. 

  
Sworn personnel shall work in accordance with the FLSA 7k work period exemption 
consisting of fourteen (14) days commencing on Sunday at 0001 hours and ending fourteen 
(14) days later on Saturday at 2400 hours.  A typical workdayconsists of twelve (12) hours 
per shift.  Shift personnel receive thirty (30) minutes for lunch.  Time so taken is on-duty, 
subject to call, and is included in the twelve (12) hour working shift.  

 

 A typical shift is scheduled as follows:  
§ Day shift typically is 0700 hours to 1900 hours.   
§ Night shift typically is 1900 hours to 0700 hours of the following day.   

 
Each shift will normally work three twelve (12) -hour shifts, or thirty-six (36) hours, 
followed by four (4) days off and will then work four twelve (12) -hour shifts or forty-eight 
(48) hours, followed by three (3) days off, within a fourteen (14) day period. Typically, one 
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(1) team will work on Sunday, Monday, and Tuesday and every other Wednesday.  
Typically, the other team will work Thursday, Friday, Saturday and every other Wednesday, 
dependent upon the needs of the department.  Any change to the typical work shifts in excess 
of a two (2) week/fourteen (14) day duration is subject to impact bargaining.   
 
The following illustrates a typical work period: 

WEEK 1 
SUNDAY MONDAY TUESDAY WED. THURS. FRIDAY SAT. 

ON ON ON OFF OFF OFF OFF 

WEEK 2 
SUNDAY MONDAY TUESDAY WED. THURS. FRIDAY SAT. 

ON ON ON ON OFF OFF OFF 

 
There are periods in which the need to augment personnel away from the above illustrated 
typical shift occurs.  Personnel may be designated to serve on various shifts at the direction 
of the Chief of Police at any time.  Scheduling of individual officers within the working 
schedule of shift rotation is subject to change at any time.  Changes may occur during periods 
of personnel absence due to vacation, training, illness, injury, scheduled days off, 
compensatory time off, resignation or other unforeseen circumstances.  Changes in the typical 
work schedule may also occur as a result of special needs of the department in order to 
address service to the community.  Patrol personnel may be assigned to work hours and/or 
days other than those listed above.  An example could be 1500 hours to 0300 hours and/or 
Tuesday, Wednesday and Thursday.   
 

Sworn personnel will receive at least three (3) calendar days off between scheduled work 
weeks.  Except in times of emergency as determined by a supervising officer, no Sergeant or 
Officer shall work more than twelve (12) hours on patrol without an intervening break of at 
least eight (8) hours.  Changes in the days or hours of the regular work schedule of an 
employee shall entitle such employee to overtime compensation at the rate of time and one-
half hours for any hours worked outside the employee’s regular work schedule unless the 
City has posted the change in the schedule seven (7) days prior to the change.  No advance 
notice to employees by the City of shift change shall be required and no overtime shall be 
paid when shift changes occur as a result of work related emergencies, i.e., multiple 
sicknesses, disabilities or injuries; an unplanned-for vacancy or shortage occurring less than 
seven (7) days in advance of the shift change. 
 

The Sergeant assigned to administrative duties and as a cover Sergeant may be rotated out of 
the typical shift no more than twelve (12) weeks per year.  During times when the 
Administrative Sergeant is utilized to cover extended absences due to illness, injury, 
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resignation in excess of thirty (30) days duration, the twelve (12) week restriction shall not 
apply. 

During times when it becomes necessary to move Patrol Officers from their assigned shift, 
the Patrol Officer from the affected team with the least amount of seniority in his/her 
classification with the City of Sausalito will be moved.  Such move will last for a maximum 
of two (2) weeks.  If it becomes necessary to move a Patrol Officer longer than two weeks, 
then the next Officer with the least seniority will be moved.  

Sergeants and Officers assigned to patrol typically will work assigned shifts on four-month 
rotations.  Sergeants and Officers working the above twelve (12) hour shift schedule receive 
twenty four (24) hours of working time-off during each thirteen (13) week period, as 
scheduled by the Patrol Division Commander.  In cases where an employee owes the City 
time (school, training, etc.), the Patrol Division Commander can use the above mentioned 
hours to make up the time difference. 
 

8.3 Overtime  
 

Non -sworn personnel assigned to work more than the number of hours per day or per week 
as specified in Section 8.1 above shall be paid overtime at the rate of one and one-half (1-
1/2) times their regular rate of pay for each one quarter (1/4) of an hour or portion thereof for 
such time worked in excess of forty (40) hours in a seven (7) day period.   
 
Sworn personnel -s assigned to work more than the number of hours per day or per week as 
specified in Section-- 8.2 above shall be paid overtime at the rate of one and one-half (1-
1/2) times their regular rate of pay for each one quarter (1/4) of an hour or portion thereof for 
such time worked in excess of eighty-six (86) hours in a fourteen (14) day period.   
 
Exceptions to this section are Call Back Pay, as specified in Section 7.6; Off Duty Court 
Appearance Pay, as specified in Section 8.5; Off Duty Court Standby Pay, as specified in 
Section 8.6; and Training Time, as specified in Section 8.7.  Overtime earned under these 
sections shall be paid at the rate of one and one-half (1-1/2) times their regular rate of pay 
regardless of the number of hours worked in a fourteen (14) day period. 
 
In the event that sworn personnel work each of their scheduled shifts during the fourteen (14) 
day pay period, and work at least eighty four (84) hours during the pay period, the employee 
shall not be responsible to reimburse the City of Sausalito financially or by working 
additional hours to reach eight-six (86) hours during the pay period.   
 

8.4 Compensatory Time Off 
 

Compensatory time off shall be earned and scheduled in accordance with the Fair Labor 
Standards Act (FLSA).  Except in cases of emergency, employees will give seven (7) days 
advance written notice of a request to take compensatory time off.  For purposes of this 
Section, “emergency” is defined as a sudden and unforeseeable event or occurrence.  No 
employee covered by this agreement may accrue more than one hundred twenty (120) hours 
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of compensatory time off. An employee may “use and add” compensatory time during the 
year as long as the amount accrued never exceeds one hundred twenty (120) hours. Each 
November an employee may request that up to forty (40) hours of his or her compensatory 
time be paid out in cash or converted to deferred compensation one (1) week after the first 
payroll in December.  
 

8.5 Off Duty Court Appearance Pay 

 Off duty court appearance pay shall be paid to regular employees who are subpoenaed to 
give testimony while off duty about events arising out of their employment.  Such pay shall be 
paid at one and one-half (1-1/2) times the hourly rate of pay, at a minimum of four (4) hours 
of pay per court appearance.  If court is an extension of the employee’s normal workday, see 
Section 8.3.  Separate minimum appearance payments shall be paid when an employee has to 
wait more than two (2) hours between cases, but separate cases falling within the four (4) 
hour minimum time frame shall not require additional appearance payments.  If the court time 
exceeds four (4) hours, at the beginning of the fourth (4th) hour, overtime shall begin being 
earned at the rate of each one-quarter (1/4) of an hour or each portion thereof. 

 
8.6 Off Duty Court Standby Pay 

 

Off duty court standby pay shall be paid to all employees who are required to standby either 
at home or at a specific location to respond if required to appear in court.  Such pay shall be 
paid at one and one-half (1-1/2) times the hourly rate of pay, for a minimum of two (2) hours 
up until 10:30 a.m. on the date of the scheduled appearance, if the appearance has not been 
cancelled a day or more prior.  If the court appearance has not been cancelled the day prior, 
the employee must telephone the subpoenaing agency at 10:30 a.m. to ascertain the status.  If 
the status is still unknown, the employee must immediately telephone the Police Department 
Administrative Aide and personally inform the agency of this situation.  The agency 
representative shall follow up in order to expedite the case status.  During this time, the 
employee will be on a stand-by status until further notified.  The compensation during this 
time will be at time and one-half (1-1/2) the regular rate of pay for each quarter hour or 
fraction thereof.  Once the court appearance has been cancelled or set, the standby 
compensation will be terminated. 

 
Off duty court standby pay does not apply when: 1) the court appearance has been cancelled 
a day or more prior; 2) the court appearance is scheduled during duty time; 3) the court 
appearance is scheduled prior to 12:00 noon; or 4) the court appearance is for traffic court. 

 
8.7 Training Time 
 

Employees scheduled for training while off duty or outside of the regularly scheduled shift 
shall be paid a minimum of four (4) hours at one and one-half (1-1/2) times the regular rate 
of pay unless such training occurs within sixty (60) minutes of the beginning or end of their 
regularly scheduled shift.  The above minimum guarantee shall not apply to “roll call” 
training time. 
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Section 9.  Holidays 
 
9.1 Benefits 
 

Permanent and probationary employees shall be entitled to the following authorized holidays 
at full pay, not to exceed the normal work schedule for any one (1) day. 

All Parking Enforcement Officers (non-sworn personnel) shall receive December 24 
(Christmas Eve holiday) as a fully paid ten (10) hour holiday. 
 

Employees assigned to work a “5-40” schedule shall be entitled to the following ten and one-half 
(10 ½) authorized eight (8) hour holidays: 
 

 January 1   New Year's Day 
 Third Monday in February   Washington's Birthday 
 Last Monday in May   Memorial Day 
 July 4   Independence Day 
 First Monday in September   Labor Day 
 September 9   Admission Day 
 November 11   Veterans Day 
 Fourth Thursday in November   Thanksgiving Day 
 Friday after the 4th Thurs. in Nov.   Day after Thanksgiving 
 1/2 Day December 24 (Sworn personnel)   Christmas Eve 
 Full Day December 24 (Non-sworn personnel)    Christmas Eve 
 December 25   Christmas Day 
 and any day proclaimed by the Mayor of the City as a public holiday 
 

Employees assigned to work a “4-10” schedule shall be entitled to the following eight and 
one-half (8 ½) authorized ten (10) hour holidays:  
 

January 1st  New Year’s Day 
Third Monday in February  Washington’s Birthday 
Last Monday in May  Memorial Day 
July 4th  Independence Day 
First Monday in September  Labor Day 
Fourth Thursday in November  Thanksgiving Day 
Friday after the fourth Thursday in November  Day after Thanksgiving 
½ Day on December 24 (Sworn personnel)  Christmas Eve 

 Full Day December 24 (Non-sworn personnel)    Christmas Eve 
December 25  Christmas Day 
and any day proclaimed by the Mayor of the City as a public holiday. 
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Sergeants and Officers will be compensated for holidays by an “in-lieu payment” based on 
eighty-four (84) hours of holiday time.  The holiday in-lieu pay will be paid in equal amounts 
each pay period. 

Effective with the City Council ratification of this agreement, all employees shall receive 
one (1) floating holiday as a paid day off per fiscal year.   The floating holiday must be used 
in the fiscal year earned, can not be carried over into the next fiscal year. The floating 
holiday shall be used at the discretion of the employee, with a minimum of seven (7) days 
advance notice and approval of the department head or designee.  

Sworn personnel working a “4-10” schedule will typically be granted Holiday Time Off and 
will not be paid for holidays as outlined in this section, but rather the following will apply: 
• Sworn personnel will be entitled to the same Work on a Holiday benefits as outlined 

for non-sworn personnel in section 9.2, subsections (1), (2) and (3). 
• When a holiday falls on a Sworn employee’s day off, the following holiday adjustment 

will be observed: any member with Friday-Saturday-Sunday off will observe the 
holiday on the following Monday, or the previous Thursday; any member with 
Saturday-Sunday-Monday off will observe the holiday on the previous Friday, or the 
following Tuesday.  Effective with the shift change in September, all sworn personnel 
will be assigned a twelve (12) hour shift. 

9.2 Work on a Holiday (Non-Sworn Personnel) 
 

(1) Regularly Scheduled Workday.   If an  authorized City holiday falls on a scheduled 
workday and the employee is required to work, the employee shall receive as a holiday 
premium, in addition to regular salary additional pay, pay for the number of hours 
actually worked on the holiday, at the straight-time rate of pay. 

 
(2)  Overtime on a Holiday  If an  authorized City holiday falls on a scheduled workday and 

the employee is required to perform overtime work in addition to the regular workday, 
the employee shall receive, in addition to compensation provided for in Subsection (1) 
herein, overtime pay for the number of hours actually worked in addition to the regular 
workday, paid at time and one-half (1-1/2) the regular rate of pay. 

 
(3) Call-Back on a Holiday    If the authorized  City holiday falls on a scheduled day off and 

the employee is called back to work, the employee shall receive as a holiday premium, 
in addition to the Holiday-in-Lieu Pay or a day off as specified in Section 8.4, the 
straight-time rate of pay for each hour worked, plus pay at the rate of one and one-half 
(1-1/2) times the regular rate of pay for each hour worked over forty (40) in the 
workweek. 

 
(4) Holidays on Saturday or Sunday   For non-sworn employees, whose normal workweek 

does not include work on Saturdays or Sundays, when a holiday falls on Sunday, the 
following Monday shall be observed; when a holiday falls on Saturday, the previous 
Friday shall be observed. 

  
Section 10.  Sick Leave 
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10.1 Employees shall accrue ninety-six (96) hours of sick leave per year.  Sick leave shall be 
 accrued on a pay-period basis and recorded in the books by the number of hours accrued. 

 
Probationary employees shall accrue sick leave on the first day of the first full pay period 
following their appointment to a permanently authorized position.  On the first day of the 
second calendar month following their appointment to a permanently authorized position, 
probationary and permanent employee shall be entitled to receive sick leave with pay.   
 
Sick leave can be taken for the following: 
1) An employee's illness or injury:   The department head may require a doctor's certificate 

indicating absence from work was necessary. 

2) An employee’s dental, eye or other physical or medical examination or treatment by a 
licensed practitioner:   Leaves for this purpose are limited to four (4) hours in any one 
(1) working day. 

 
3) Providing necessary care of an ill or injured member of the immediate family:    

Absences of more than three (3) working days or shift for this reason require a doctor's 
statement, indicating that the employee's presence was required at home.  Leaves for this 
purpose shall be granted in accordance with the requirements of State and federal law. 

 
Sick leave accrual is unlimited. Upon retirement under the provisions of the California 
Public Employees Retirement System, employees may convert unused accumulated sick 
leave to additional service credit at the rate of .004 years for each day of sick leave or be 
paid in cash for a maximum of sixty (60) days of sick leave and convert the remaining unused 
balance (excluding the number of days paid in cash) to additional service credit as specified 
immediately above. 

 
10.2 Sick Leave Incentive Cash Out 
 

Each sworn employee who does not use any sick leave and who does not experience any loss 
of work time due to industrial injury for one (1) calendar quarter in the following three (3) 
calendar months ---  January through March, April through June, July through September, 
October through December --- shall have the option of cashing out up to one quarter (1/4) of 
that employee’s sick leave accrual, which is six (6) hours. 

 
Section 11.  Non-Paid Status 
 

When an employee is on non-workers compensation disability leave (non-paid status from the 
City of Sausalito having used up all vacation, sick-leave, compensatory time and catastrophic 
leave) no benefits will accrue including vacation time, sick leave time and PERS service 
credit; however, an employee on non-workers compensation disability leave may exchange 
his or her disability check dollar for dollar for a sick leave check to insure continuation of 
benefits. (This section does not refer to 4850 time). 
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Section 12.  Bereavement Leave 
 

In the case of death within the immediate family of an employee, such employee shall be 
entitled to remain absent from duty with pay in order to attend the funeral or memorial 
service for a period not to exceed the following: 

 Death of spouse or child Five (5) days 
 Death of a parent of sibling Three (3) days 
 Death of grandparent, aunt, uncle, niece, nephew One (1) day 
 

For purposes of this section registered domestic partners shall be equivalent to a spouse and 
step and foster parent/child relationships which have been equivalent to natural relationships 
will be treated the same as parents/children.  Additional days may be approved by the 
department head if warranted by special circumstances. 

 
Leave of absence with pay because of death in an employee’s immediate family is allowed 
solely for the purpose of arranging and/or attending funeral and memorial services and 
attending to legal issues relating to the death.  Such leave shall not be charged against 
vacation or sick leave which an employee may be entitled to but shall be in addition thereto. 
 

 
Section 13.  Vacation Leave 
 

Employees shall earn vacation credit at the following rates dependent upon years of service: 
 

 hours earned 
per bi-weekly 

pay period 

hours earned 
per year 

Prior to completing 5 years          4.62 120 
After completing 5 years 5.23 136 
After completing 10 years 6.15 160 
After completing 20 years 6.77 176 

 
Probationary employees shall earn vacation leave on the first (1st ) day of the first (1st) full 
pay period following their appointment to a permanently authorized position.  On the first 
(1st) day of the seventh (7th) calendar month following their appointment to a permanently 
authorized position, vacation shall be available to all probationary and permanent employees 
in an amount of not less than two (2) hours at a time.  Vacation shall be earned bi-weekly and 
recorded in the books by the number of hours earned. 
 
The times during which an employee may take vacations shall be determined by the 
department head, provided that if the requirements of City service are such that part or all of 
an employee's vacation must be deferred beyond a particular fiscal year, the employee may 
take the vacation during the following fiscal year. 
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Vacation scheduling shall be done twice each year, once in October and once in April.  Sign-
up shall be according to seniority, with the October sign-up for the period of January through 
June and the April sign-up for the period of July through December.  No more than one (1) 
Officer or one (1) Sergeant may be on vacation at the same time unless approved by the 
Chief of Police.  Vacation sign-ups are subject to the approval of the Chief of Police. 

It is the policy of the City that employees take their normal vacation each year; provided, 
however, that for reasons deemed sufficient by the department head, an employee may take 
less than the normal vacation one year with a correspondingly longer vacation the following 
year. 

 

In the event an employee is not able to take all of the vacation to which he or she is entitled 
in a fiscal year, the employee shall be permitted to accumulate the unused portion to his or 
her credit, provided that on June 20th of any fiscal year, he or she shall not have a total credit 
of more than thirty (30) working days of vacation time accrued.  Any vacation time in excess 
of the maximum shall be paid to the employee on the second payroll in June. 

 

Holidays specified in Section 9 of this Memorandum of Understanding which fall during the 
employee’s vacation shall not be charged as a day of vacation. 

 

Upon termination of an employee's service with the City, the employee shall be paid a lump 
sum for all accrued vacation that has been earned in accordance with this Memorandum of 
Understanding prior to the termination. 
 

Section 14.   Miscellaneous Leaves 
 

A probationary or permanent employee shall be granted leave of absence with full pay for:  
1) jury service; 2) appearance legally required of him/her as a witness; or 3) attendance in 
court resulting from his/her official duties.  In the event an employee receives extra 
compensation in the form of an appearance allowance or a salary or wage allowance for 
such duty, any such allowance shall be endorsed over to the City.  Reimbursements to the 
employee from outside sources for travel and meal expenses may be kept by the employee. 

 

The City will comply with California and federal law regarding leaves for the purpose of 
fulfilling any required military obligation. 
 

Upon written request of a permanent employee, the City Manager may approve in writing a 
leave of absence without pay for a period not to exceed six (6) months.  The City will 
comply with applicable State and federal laws in granting maternity leave to pregnant 
employees.  Benefits do not accrue during leave of absence without pay. 

 

Section 15.  Protected Leave 
 



______________________________________________________________________________________
_____ 
Sausalito Police Association, Inc. MOU                                                               July 1, 2007 through June 30, 2009 
 

Page 17 

Employees eligible for protected leave under any state or federal law shall be granted that 
leave with no  unlawful adverse  action to that employee as a result of exercising their rights 
to protected leave under the law.

 

Section 16.   Clothing and Uniform Allowance 
 

• Sergeants, Police Officers and Police Detectives shall receive a uniform allowance of  
$31.80 (thirty one dollars and eighty cents) each pay period. 

 

• Parking Enforcement Officers shall receive a uniform allowance of $26.50 (twenty six 
dollars and fifty cents) each pay period. 

  
The initial uniform allowance for newly employed personnel in the above classifications 
shall equal the annual uniform allowance for an employee in that classification at the time of 
hiring.  
 

Section 17.   Reduction in Force and Re-employment 
 
17.1 Layoff Procedure  

 

Whenever in the judgment of the City Council it becomes necessary in the interest of 
economy or efficiency or in the interest or mandate of the public, the City Council may 
abolish any position or employment in the competitive service, and the employee holding 
such position or employment may be laid off. 
 
Layoffs shall be by job classification according to reverse order of seniority as determined 
by total full-time employment with the City and ability to perform the remaining duties or 
job. 

 
An employee occupying a higher classification whose position is eliminated may elect to 
displace an employee in a lower classification provided that the two (2) classifications are 
in the same general family of jobs and responsibilities, that the basic qualifications of the 
lower position are met by the employee electing to fill the lower classification, and that the 
employee has more total City service than the displaced employee. 

 
17.2 Notice of Layoff  

 

Employees to be laid off shall be given at least fourteen (14) calendar days’ written notice 
prior to the event. 

 
17.3 Re-employment 
 

The names of permanent and probationary employees who are laid off or demoted in lieu of 
layoff shall be placed upon re-employment lists for one (1) year for those classes requiring 
basically the same qualifications, duties and responsibilities of the class from which layoff 
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or demotion in lieu of layoff was made.  Placement on the re-employment list for a given 
class shall be in the reverse order of layoff from the class, i.e., the last person laid off shall 
be first on the list, the second-to-last person laid off shall be second, and so on.  Such re-
employment list(s) shall take precedence over all other employment lists for the same 
classifications when vacancies are to be filled.  Persons appointed to permanent positions of 
the same or similar classifications as that from which laid off or demoted shall, upon such 
appointment, be dropped from the list.  The City shall notify the person in writing of the offer 
for re-employment and the date by which he or she must respond.  Such notice shall be sent 
to the last address provided to the City by the employee. 

 

Should the person not accept the re-appointment within seven (7) calendar days after the date 
of the offer or should the person decline or be unable to begin work within two (2) weeks 
after the date of the acceptance of the offer, the person shall be considered unavailable for 
employment, shall forfeit the right to re-employment and be removed from the reemployment 
list.  Whenever a person is unavailable for re-employment, the next person who is eligible on 
the re-employment list shall be offered re-employment in the same manner and under the 
same conditions as above. 

 

Permanent employees re-appointed to the class from which laid off or demoted will not be 
required to undergo a new probationary period.  Employees who had not completed their 
probationary period in the class from which laid off or demoted shall, upon reappointment to 
such class: 

 

1) Serve the remainder of the probationary period if at the time of layoff or demotion the 
employee completed six (6) or more months (three (3)months on a promotional 
probation) of the probationary period; and  

 

2) Start a new probationary period if at the time of layoff or demotion the employee 
completed less than six (6) months (three (3) months on a promotional probation) of the 
probationary period. 

 
Former employees appointed from a re-employment list shall receive a rate of pay at least 
equal to the rate received at the time of layoff (provided such rate does not exceed the 
maximum rate established for the class) and shall be restored all rights accorded prior to 
being laid off such as credit for years of service, for vacation, and for sick leave.  However, 
such re-employed employees shall not be eligible for benefits for which they received 
compensation at the time of or subsequent to the date they were laid off. 

 

Section 18.  Benefits 
 

18.1 Health Benefits 
 

The City shall maintain a Cafeteria Plan of Benefits account for each employee and credit 
amounts to it each pay period as follows: 
 

July 1, 2007 through December 31, 2007: 
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§ For each single employee:   $ $224.56 per pay period  
  

§ For each employee with one dependent:   $ $ 423.56 per  pay period  
  

§ For each employee with more than one dependent:   $ $542.96  per  pay period  
 
As of the first pay period in January 2008, the above amounts will be increased by the entire 
sum of the rate increase for the year 2008 for the CalPERS Kaiser Medical Plan for each 
category. 
 
As of the first pay period in January 2009, the above amounts will be increased by the entire 
sum of the rate increase for the year 2009 for the CalPERS Kaiser Medical Plan for each 
category. 
 
The Cafeteria Plan shall include the following benefits options (and includes the PERS 
Minimum Employer Contribution for health care): 

1) Health Care insurance (employee must select this option unless evidence of 
comparable coverage from another source is provided) 

2) Dental insurance 
3) Vision care 
4) Life and Accidental Death and Dismemberment insurance 
5) Long-term disability 
6) Dependent care (Child Care, etc.) assistance reimbursement of costs:  Dependent 

care expenses must qualify in accordance with the regulations set forth in Internal 
Revenue Code paragraph 129.  The amount designated for dependent care 
assistance by an individual employee may not exceed $5,000 during each taxable 
year ($2,500 in the case of a separate return by a married individual). 

 
Employees may select more benefits than covered by the amount credited to their account by 
the City.  The additional cost for such benefits shall be deducted from the employee’s check 
in pre-tax dollars. 
 
Employees selecting benefits that result in the employee having a surplus of Cafeteria dollars 
in their Cafeteria plan will have those dollars added to their taxable income.   
 
Probationary employees shall be placed on the rolls of the various insurance plans on the 
first day of the calendar month following their appointment to a permanently authorized 
position. 

 

Employees shall be eligible to receive flu shots and poison oak shots, and the City shall pay 
the cost of such shots.  Employees shall be eligible to receive hepatitis B inoculations 
subject to the consent of the employee.   The City shall choose the medical clinic at which 
such immunizations will be administered. 

 



______________________________________________________________________________________
_____ 
Sausalito Police Association, Inc. MOU                                                               July 1, 2007 through June 30, 2009 
 

Page 20 

18.2 Medical Waiver 
 

Employees who provide the City with written evidence of medical coverage obtained 
through a spouse or other source that is comparable to the City’s coverage may elect to not 
be covered by the City’s plan and may, in lieu of receiving medical insurance, elect to 
receive a biweekly payment equal to the Cafeteria Plan of Benefits single employee credit 
amount shown in Section 17.1.  The employee will sign a waiver form provided by the 
Personnel Division.  Employees choosing coverage at a later time by one of the City 
sponsored plans will be subject to the requirements of the health insurance provider chosen 
by the employee(s). 
 

18.3 Deferred Compensation 
 

In accordance with IRS rules restrictions, an employee may make contributions to the 
deferred compensation plan on a form provided by Payroll. 
 

18.4 Retiree Health Benefits 
 

Employees who retire from City service under the provisions of the California Public 
Employees Retirement System (PERS) may continue receiving health insurance at their own 
cost under the City's Health Insurance Plans if they so elect.   Employees who have been 
members of the California Public Employees Retirement System through the City of Sausalito 
for twenty (20) or more years, and who are of the age of fifty (50) years or more upon 
retirement, shall continue to have the cost of Kaiser, employee-only  premium monthly health 
insurance premium provided by the City and paid in full by the City until death.   Should the 
retiree select a more expensive plan, the retiree shall pay the difference. However, the 
retired employee shall be required to pay one hundred percent (100%) of the cost of his 
spouse and/or eligible dependent children if he/she desires to continue them on the policy.  
The spouse and/or eligible dependent children may continue on the policy after the death of 
the employee, providing the spouse or other party responsible for the care of the dependent 
children pays for such continuance. 
 
Alternatively, employees who have been members of the California Public Employees 
Retirement System through the City of Sausalito for twenty (20) or more years, and who are 
of the age of fifty (50) years or more upon retirement, may, in lieu of City-paid medical 
coverage, opt to receive a cash payment equal to the lesser of $175 (one hundred seventy 
five dollars) per month or the lowest cost option available under the City plan available to 
retirees for employee-only coverage. 
. 

 
18.5 Retirement Plan 
 

Non-sworn personnel participate in the California Public Employees Retirement System 
(PERS) contract with the City’s miscellaneous employees (MAPE/SEIU bargaining unit) and 
their benefits shall be determined by the contract in effect between the City of Sausalito and 
the California Public Employees Retirement System (PERS) for MAPE/SEIU. 
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The contract in effect between the City of Sausalito and the Public Employees Retirement 
System (PERS) for sworn personnel provides for a 3% at 55 pension formula, beginning 
November 1, 2001.   

The benefits of both contracts (Safety and Miscellaneous) include single highest year, sick 
leave conversion, 1959 survivors’ benefit and military service credit. 
 

The City increased salaries of sworn officers by nine percent (9%) in lieu of payment of the 
employee’s portion of the PERS contribution as provided under a plan which qualifies under 
Internal Revenue Code Section 414(h)(2).  The employee shall pay the nine percent (9%) 
employee’s required contribution toward the PERS retirement. 
 

Section 19.   Education/In-Service Training Incentive 
 

In order to encourage advanced college education and formal in-service training, permanent 
full-time sworn employees may qualify for and receive additional salary.  Such incentive pay 
will be provided to all sworn employees who satisfy the following conditions: 

 

1) Full-time employment with the City for one (1) consecutive year or one (1) year of 
acceptable law enforcement experience, and has received the recommendation of the 
Department Head. 

 

2) Completion of courses from an accredited college or university leading to the degrees 
listed below or successful completion of the POST certifications. 

 

3) No employee shall be entitled to an Educational Incentive, a merit step increase or 
retention of a particular merit step unless the employee qualifies satisfactorily in the 
Police Department's In-Service Training Program and receives satisfactory personnel 
evaluations.  Qualifications in the In-Service Training Program shall be determined by  

 written and/or oral examination administered three (3) times within the fiscal year.  If 
an employee fails to receive satisfactory personnel evaluations, he or she is no longer 
entitled to the Educational Allowance, a merit step increase, or merit step retention as 
determined by the Department Head until such time as qualification in the Training 
Evaluation Examination is satisfactorily completed. 

 
For sworn employees hired before January 1, 2003, subject to the conditions described 
above, the City agrees to provide incentive pay until June 30, 2004 as follows: 
1)        5% of salary for an Associate Degree (AS/AA), or 
2) 10% of salary for a Bachelor Degree (BS/BA), or 
3) 12.5% of salary for a Masters Degree (MA/MS) 

 
 On July 1, 2004, the education incentive was converted to a fixed dollar amount equal to the 

amount being received on June 30, 2004 and the incentive will remain at that dollar amount 
until such time as the Education Incentive for the employee would be greater under the 
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program for employees hired after January 1, 2003, at which time the employee will begin to 
receive benefits under the new program. 

 
For sworn employees hired after January 1, 2003, subject to the conditions described above, 
the City agrees to provide incentive pay as follows: 
1)     3% of salary for an Associate Degree (AS/AA)/Intermediate POST Certificate, or 
2)     5% of salary for a Bachelor Degree (BS/BA)/Advanced Post Certificate, or 
3)     7% of salary for a Masters Degree (MA/MS) 
 
An employee who obtains a degree or POST certificate, as described above, and who meets 
the above conditions shall submit a written memorandum through the chain of command 
advising the date of graduation.  Upon receiving the diploma/certificate, the employee shall 
submit a written memorandum with a copy of the diploma/certificate attached.  The employee 
shall receive the appropriate incentive pay from the date of graduation/certification, as noted 
on the diploma/certificate. 

 
Section 20. Education Reimbursement 

 

The City will reimburse employee receipted costs for tuition, fees and books incurred by 
attending educational programs/classes which are directly related to the present or known 
future needs of the City.   In order to be reimbursed for such costs, the employee must 
submit to the Department Head for approval by the City Manager the written request for 
reimbursement at least ten (10) working days prior to beginning the program and the 
employee must attain a passing grade of “B” or better or a “Pass” in a Pass/Fail program.  
For programs where a passing grade is not provided, presentation of a certificate of 
completion will be required. 

 
Effective with the Council ratification of this agreement, employees shall be reimbursed up 
to thirty-nine dollars ($39.00) per month for fitness and martial arts classes. 

 
 Each employee may receive such education reimbursement up to Two Thousand Dollars 

($2,000.00) per fiscal year.  Educational reimbursement shall be prorated for employees 
working twenty (20) or more hours but less than forty (40) hours per week.  

 
Section 21.  Workers’ Compensation Incentive 
 

For any quarter within which there have been no new or continuing lost-time injuries, the 
City will pay $5,000 (five thousand dollars) as a bonus to be distributed equally among the 
members of the bargaining unit.  For any quarter within which there is only one new or 
continuing lost-time injury, the City will pay $2,000 (two thousand dollars) as a bonus to be 
distributed equally among the members of the bargaining unit.   
 
If an employee is injured in one quarter (1/4) and misses time, then returns to work but later 
misses additional time due to the same injury, the employee’s lost time will be charged to 
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each and every quarter (1/4) within which the employee loses work time that is attributable 
to that injury. 
 
The term “lost time” excludes the time that an injured employee seeks medical assessment 
and/or treatment at the time of the initial injury.  Lost time will apply to any full work day or 
work shift or to any portion of a work day or work shift after the date of initial injury when 
the work time missed is attributed to that injury. 
 
The workers’ compensation incentive pay will be paid as a separate check on the same date 
as the first payroll following the close of each quarter of the year. 
 

 
Section 22.  Catastrophic Leave Bank 
 

The City has established a Catastrophic Leave Bank to allow employees to transfer earned 
compensatory time or vacation leave to another employee.  Such transfer of time shall be 
limited to situations where the recipient of the transfer is, by reason of illness or injury, 
threatened with the loss of earnings due to his/her exhaustion of employment benefits.  Such 
time transfer request must be in writing, and subject to the approval of the City Manager or 
designee.  Such approval shall not be unreasonably denied.  Such transfer shall be credited 
to the recipient at the donor’s rate of pay. The use or receipt of time so transferred shall not 
preclude possible medical separation of the recipient employee.  The City reserves the right 
to require medical verification by a qualified medical practitioner of the recipient 
employee’s medical condition.  While on catastrophic leave the employee shall continue to 
accrue benefits. 

 
Section 23.  ICMA Loan Program 

 
The ICMA loan program shall be available to employees who are eligible under ICMA 
rules. 

 
Section 24.   Severability of Provisions 
 

In the event that any provision of this Memorandum of Understanding is declared by a court 
of competent jurisdiction to be illegal or unenforceable, that provision of the Memorandum 
of Understanding shall be null and void but such nullification shall not affect any other 
provisions of this Memorandum of Understanding, all of which other provisions shall remain 
in full force and effect.  Should any provision be declared null and void, the parties shall 
meet and confer on the effect of such decision and the parties agree to seek alternative 
language and/or benefits. 

 
Section 25.   Scope of Memorandum of Understanding 
 

Except as otherwise specifically provided herein, this Memorandum of Understanding fully 
and completely incorporates the understanding of the parties hereto and constitutes the sole 
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and entire understanding between the parties on any and all matters contained herein; 
provided, however, that nothing herein shall prohibit the parties from changing the terms of 
this Memorandum by mutual agreement. 

 
It is understood and agreed that any benefits and/or working conditions within the scope of 
representation presently in effect and not modified by this Memorandum of Understanding 
shall remain unchanged until the City and the Association meet and confer. 

 
This Memorandum of Understanding shall supersede all existing memoranda of 
understanding between the City and the Association. 

 
Section 26.   Duration 
 

This Memorandum of Understanding shall be effective July 1, 2007 except for those 
provisions of the Memorandum of Understanding which have been assigned other effective 
dates as herein set forth, and shall remain in full force and effect to and including June 30, 
2009 and shall continue thereafter from year to year unless at least ninety (90) days prior to 
the first day of  July 2009 or to the first day of July of any subsequent year, either party shall 
file written notice with the other of its desire to amend, modify, or terminate this 
Memorandum of Understanding. 
 

Section 27. Management Rights 
 

Except as specifically limited by the express terms of this Agreement, the employer retains 
all of its rights to manage, supervise and control its operation.  These rights and prerogatives 
include, without limitation, the unilateral right to:  
 

a) Manage its operation, determine its organization structure and mission and the means, 
equipment, machinery, technology, personnel and classification necessary to fulfill such 
mission; 

b) Determine budgetary priorities and allocate funds; 
c) Create, classify, reclassify, and/or merge classifications and increase, decrease or 

eliminate positions as the employer or its agents determine what is appropriate and in 
the interest of efficient operations or other lawful considerations; 

d) Lay off employees in its sole discretion subject to the provisions of the Memorandum of 
Understanding; 

e) Subcontract work performed by bargaining unit personnel; and 
f) Make changes in all other matters within the discretionary authority of the employer. 

 
The employer’s failure to exercise any of such rights shall not be deemed a waiver of such 
rights; rather, the rights of the employer expressed herein shall be inviolate during the term of 
this Agreement. 
 
No provision of this management rights clause shall be construed to enlarge the 
Association’s rights under this Agreement, nor shall this clause provide any basis for a 
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grievance under the grievance procedure of this Agreement. 
 
Should the City desire to exercise any of these rights, it shall, except in cases of emergencies, 
give the Association advance written notice of its intentions thereof and shall afford the 
Association the opportunity to meet and confer on the impact of the exercise of such rights 
upon represented employees before the decision is implemented. 

 
 
IN WITNESS WHEREOF, the parties hereby have executed this Sausalito Police Association, 
Inc. of Understanding for July 1, 2007 through June 30, 2009. 
 
SAUSALITO POLICE ASSOCIATION, INC. CITY OF SAUSALITO 
 
 
 
________________________________  _______________________________ 
Steven Veveiros, Police Officer   Scott Paulin 
S.P.A. President     City Manager Pro Tem 
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MEMORANDUM OF UNDERSTANDING 
SAUSALITO POLICE ASSOCIATION, INC. 

 

APPENDIX A - SALARY CHARTS 
 

SWORN PERSONNEL 
Including the nine percent (9%) in-lieu of payment of the employee’s portion of the PERS 
contribution, the monthly salary range for sworn classifications shall be as follows:   
 

Effective July 1, 2007, the monthly salary range for the sworn classifications shall be as follows:   
 

 
CLASSIFICATION 

STEP 
A 

STEP 
B 

STEP 
C 

STEP 
D 

STEP 
E 

Police Sergeant 6422 6743 7080 7434 7806 

Police Corporal 5580 5859 6152 6460 6783 

Police Officer Assigned to 
 Investigations 

5580 5859 6152 6460 6783 

Police Officer 5314 5580 5859 6152 6460 
 
Effective July 1, 2008, the monthly salary range for the sworn classifications shall be as follows: 
  
 
CLASSIFICATION 

STEP 
A 

STEP 
B 

STEP 
C 

STEP 
D 

STEP 
E 

Police Sergeant 6743 7080 7434 7806 8196 

Police Corporal 5859 6152 6460 6783 7122 

Police Officer Assigned to 
 Investigations 

5859 6152 6460 6783 7122 

Police Officer 5580 5859 6152 6460 6783 
 
NON-SWORN PERSONNEL 
Including the eight (8%) in-lieu of payment of the employee’s portion of the PERS contribution, the 
monthly salary range for non-sworn classifications shall be as follows :   
 

Effective July 1, 2007, the monthly salary range for the non-sworn classifications shall be as 
follows:   
 
CLASSIFICATION 

STEP 
A 

STEP 
B 

STEP 
C 

STEP 
D 

STEP 
E 

Parking Enforcement Officer 3687 3871 4065 4267 4481 

Administrative Aide I 3777 3967 4164 4372 4591 
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Effective July 1, 2008, the monthly salary range for the non-sworn classifications shall be as 
follows:  
 
  
 
CLASSIFICATION 

STEP 
A 

STEP 
B 

STEP 
C 

STEP 
D 

STEP 
E 

Parking Enforcement Officer 3871 4065 4268 4481 4705 

Administrative Aide I 3966 4165 4372 4591 4821 
 
 
 

APPENDIX B – OVERTIME TABLE 
 

The following overtime codes for sworn personnel are used on the City’s payroll timesheet.  This 
table provides a reference between the overtime code and the section of the MOU that relates to 
that code. 
 
PAYROLL TIMESHEET OVERTIME CODE MOU SECTION 
01/02  Overtime Patrol 8.3  Overtime 
03/04  Overtime Call Back 7.6  Call Back Pay (not affected by MOU 

Section 8.3) 
05/06  Training Overtime 8.7  Training Time (not affected by MOU 

Section 8.3) 
07/08  Overtime Court Standby 8.6  Off Duty Court Standby Pay (not affected 

by MOU Section 8.3) 
09/10  Overtime Court 8.5  Off Duty Court Appearance Pay (not 

affected by MOU Section 8.3) 
11/12/13/14 Overtime Special Event 8.3  Overtime 
15/16  Overtime Investigations 8.3  Overtime 
17/OT  Officer in Charge OT  8.3  Overtime 
18/OT  Field Training Officer OT 8.3  Overtime 
OS  Overtime Straight Time 8.3  Overtime 
OT  Overtime Pay 8.3  Overtime 
CT  Comp Time Earned 8.3  Overtime 
 
 


